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Abstract. This document demonstrates how to prepare your camera-ready manuscript for the symposium. Please read these instructions and follow the outline of this text. Ideally, start with this document as a template and edit it to write your paper; if you do this and use the Style selections in Microsoft Word, you will format your document correctly with minimal effort.  Note that for the main body text we use Times New Roman 12.
Introduction
The deadline for submitting an extended abstract or a full paper is the end of May. Please submit your extended abstract as an MS Word file via e-mail to info@liftsymposium.org. It should be written in English and should be a maximum of six A4 pages (for an extended abstract) or ten A4 pages (for a full paper) in length, including text, figures and tables. The extended abstracts / full papers will be available for Symposium delegates and published on www.liftsymposium.org. The extended abstracts / full papers must be free of commercial content.
When receiving the abstract/full paper, we assume that the corresponding authors grant us the copyright to use it for the proceedings and republication (see Non-exclusive agreement to publish work on the Submit pages of http://www.liftsymposium.org). Should authors use tables or figures from other publications, they must ask the corresponding publishers to grant them the right to publish this material in their paper.
Please use “title case” for your title.  There are a number of title case generators to guide you e.g. https://titlecase.com/. Use italic for emphasizing a word or phrase. Please do not use boldface typing or capital letters except for section, figure and table headings.
Please use the term lift rather than elevator.
ORGANIZATION OF THE TEXT
Second level heading if required
The section headings are in boldface capital and lowercase letters. Second-level headings are typed as part of the succeeding paragraph (like the subsection heading of this paragraph).
Footnotes1 should be single-spaced and separated from the text. Ideally, footnotes appear on the page of their reference and are placed at the foot of the text, separated from the text by a horizontal line.
Tables (refer with: Table 1, Table 2, ...) should be presented as part of the text, but in such a way as to avoid confusion with the text. A descriptive title should be placed above each table. The caption should be self-contained and placed below or beside the table. Units in tables should be given in square brackets [kN]. 
1This is a footnote
Table 1 Usage categories
	Usage category
	1
	2
	3
	4
	5

	Time ratios (<1)
	Rid
	0.13
	0.23
	0.36
	0.45
	0.42

	
	Rst
	0.87
	0.77
	0.64
	0.55
	0.58



Figures (refer with: Figure 1, Figure 2, ...) also should be presented as part of the text, leaving enough space so that the caption will not be confused with the text. The caption should be self-contained and placed below the figure. Utmost care must be taken to insert the figures in correct alignment with the text. Please include your figures as graphic images. 
[image: Fig 6-8]
Figure 1 Transient vibration of a lift car
Equations (refer with: Equation 1, Equation 2, ...) should be indented 5 mm (0.2"). There should be one line of space above the equation and one line of space below it before the text continues. The equations must be numbered sequentially, with the numbers put in parentheses at the right-hand edge of the text. To maintain consistent alignment of equation numbers, please use a table without borders, as in the example below, with the equation left justified and the number right justified.
	c2 = a2 + b2
	(1)


If you use a plug-in equation editor (e.g. MathType), please convert the equations to images before submitting your paper.
LITERATURE REFERENCES
References are cited in the text just by square brackets [1]. Two or more references at a time may be put in one set of brackets [3,4]. The references are to be numbered in the order in which they are cited in the text and listed at the end of the contribution under the heading REFERENCES, see our example below. 
REFERENCES
[1]	G.R. Strakosch, The Vertical Transportation Handbook. John Wiley, New York (1998).
[2]	A.T. So, and W.S.M. Suen,“Assessment of real-time traffic performance”. Building Services Engineering Research and Technology, Vol. 23, No. 3, 143-150 (2002).
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	Please include brief biographical details for all the authors and provide a photo. The photo should be of your head and shoulders, if possible, with a plain background.  
To maintain consistent alignment of pictures and text, please use a table without borders, as in this example.
The session chairman will use the biography to introduce the speaker(s) at the Symposium. Your photo and biography will also be used for publicity.  
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	Biographical details of the second author.
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